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New Features and Enhancements in M-Files 5.0
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1. M-Files functions in Microsoft Office and AutoCAD

The new functions offered by M-Files speed up daantmhandling and increase the possibilities for

using M-Files in many different applications: Docemis can be opened from and stored in M-Files
directly. The contents of different document vensiaccan be compared with each other, and any
changes between the different versions can easilgigplayed. Document metadata can be edited
directly in Microsoft Word, Microsoft Excel, and 2aCAD, and the changes are automatically saved
in M-Files. E-mail messages and attachments catdoed directly in M-Files in various file formats.
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All M-Files functions are availabl e through the M-Files menu.

o Document metadata stored in M-Files can be includedbcument contents by using thesert
Property function. You can set up text fields or cells irol¥f and Excel in which the selectsd
Files properties are filled in automatically. For example, you ntighsert the name of your
proposal document as the heading of the coverrditeeInsert Property function can be used to

conveniently create document templates.

e M-Files functions can also be found integrated thi AutoCAD and AutoCAD LT software.
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M-Files properties:
Property & Current Value -
- Accepted
= Class Proposal
- Created 9.11.2004
-~ Created by Johns
- Customer A& Consulting (AEC)
[t Customer #1 A&A Consulting (AEC)
- Description
Document date 9.12.2004 =
Effective through 15.10.2009 1
D 60
- Keywords
- Last modified 22.8.2008
~ Last modified by WinVistaSP0\Admin
~ Name or title Proposal 7705 - A&A Consulting ...
- Project (filtered) Austin District Redevelopment
&+ Project (filtered) #1 Austin District Redevelopment
- Proposal number 705
 Proposal title Proposal 7705 - A&A Consulting ... -
oK Cancel
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A&A Consulting
444 Blackwell Road 14th Floor
Miami, FL 33101

Proposal 7705 - A&A Consulting (AEC)

Insert any M-Files properties you want into the document with the Insert Property function.

2. Automatic property values for documents and other objects

o An automatic value can be set for a property. This means that, famgte, invoices can be
consecutively numbered. An automatic value can alstontain text, in which case it is a

combination of other properties.

e Automatic values increased utilization of documantl object metadata in storing and searching
for information. In addition, using automatic vatueeduces the need for repeated data entries.
Automatic values are especially useful for namibgects and in automatically including metadata

in document content.

Motive Systems Oy, Hatanpaan valtatie 26, FI-33100 Tampere, Finland, Tel. +358 3 3138 7500, Fax +358 3 3138 7550

WwWw. motivesys.com

VAT number FI06862007



Automatic naming of documents or other objects

¢ Naming a document or an object according to a teegroperty: Any property of the class can
be set as the name of the object; that is, the property is selected as tlaee property for the
objects of this class. Then the name of the olijees not have to be entered separately; instead, a
certain property can be set up to always be theenam‘title” of the object in the class in
guestion. This makes the naming of objects in sschaore consistent.

¢ The automatic value of the property may at the stuime be the name of the proposal document,
so the name can be formed automatically in accaearith the class, product, or customer name
(Proposal/Mach20A/ESTT).

Expanded views and searches

o Views can also be created indirectly by usietationships. the document's metadata need not
include all of the properties in order for the de@nt to be included in the desired view. Instead,
the properties may be the properties of other tbhjgat have a relationship with the document in
guestion (such as project or customer propertiss function can also be utilized with search
results.

e The Browse Relationships function: It is now easy to browse these objeelated to other objects,
by using the new shortcuts located in the task &eaexample, if tb Projects is selected for use
with the Customer object type, selecting the customer in M-Filese@iand using # Browse
Relationships function displays a list of all projects attactiedhe customer in question. Shortcuts
from objects to other objects enhance accessilaitit/make searching for information linked with
other information faster.

o Other new search functions include listing of tirekated folders according to the actual date and
time, dividing of search results automatically adoag to their properties, grouping by initial
letter, looking for various inflected forms of thwrds in Quick Sear¢land using the selections
Include deleted items andClear Filter.

Common notifications

¢ By usingcommon natification rules, you can order e-mail notifications based on dbjeaved in
M-Files to be sent to several users or user grduphis case, a notification concerning changes
in, for example, the price list will be sent autditally to the entire sales department.

Other usability improvements

e Using a document template: When a document tem@ateuble-clicked in M-Files, it launches a
new document based on the template in question.

e The properties of the object are displayed at titoin of the Explore M-Files user interface, in
the property area. Now it is easy to copy this rimi@tion with theCopy function. You can also
move directly to the properties of an object thed b relationship with the object in question from
the property area.

e Other usability improvements: hierarchical relasioips between value lists and object types,
converting a value list to an object type, and etz card improvements.

e Several improvements have been made also to M-Alkds Access.

o M-Files is now available in the following languag&nglish, Finnish, French, German, Chinese
(Taiwan), Hungarian, Vietnamese, Slovenian, Porsgu(Brazil), and Polish.

e The M-Files is compatible with both 32-bit and 6#Microsoft Windows operating systems. The
32-bit and 64-bit systems have separate instafiggrograms.
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10.

Diverse permission settings

User-specific rights and permissions can be spetifor various functions and properties. The
rights apply to the adding and editing of objeatd @roperties. Permissions can also be used to
prevent or allow the visibility of various usersgdgproperties to desired users.

It is possible to specify user- or user-group-speadit permission with th&ew permission
settings. The permissions can be used to restrict theilityibf various data within the company:
for example, the social security number of an eygxocan be set to be visible only for users
belonging to the personnel administration user grou

Replication

Document vaults can be replicated from the mairveseto geographically separateplica
servers. Opening objects from replica servers often makeguicker to open documents for
editing, because the connection to the main semay be slow. Therefore, replication makes
accessing frequently used documents on client ctempun geographically separate facilities
much faster.

Importing and synchronizing user groups from Active Directory

User groups can be imported by domain and alsorggnizational unit. This makes importing
user groups into M-Files quicker and easier. Mg=itan check for new and deleted user group
members periodically.

Importing a user group from a changed domain us®Ipy: The importing of a domain user group

into M-Files can also be disabled, or edited to aisether domain user group as its. For example,
if the domain user group changes (e.g., it is rethor the grouping is changed), the earlier M-

Files user group can be merged with the new donmsen group. This preserves the identity of the
M-Files user group regardless of changes in theaglommser group, and the permissions related to
it can remain the same.

M-Files API

The improved M-Files API (programming interface)ables creating workstation-specific
applications. Previously, M-Files APl was serveedfic. Now, all changes made using the M-
Files APl are immediately visible to the M-Filesie@it user. This offers more possibilities for
programming different applications. A good exampfehis is the improved Office integration,
which has new features and enables, for exampieg Wffice applications to display and edit
features of a document saved in M-Files.

Applications created by using the M-Files APl amwnalso version-independent. Therefore,
applications do not need to be edited when the MsFoftware is updated.
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